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Supplemental Annual Financial 
Report Forms 

For 2013 Gateway Annual Financial 
Reports 

Supplemental AFR 

 

The purpose of the form is to enable the 
county auditor to gather financial 
information for funds that are not on the 
county auditor’s funds ledger. 
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Determining Which Additional Funds 
to Report 

• Review last audited 
financial statement 

 

• Add only Treasurer’s 
after settlement 
collections and funds 
that do not flow 
through the funds 
ledger 

Here’s What We Found Still 
Applicable in Our Review of Several 

Audit Reports 

• After Settlement 
Collections 

• Clerks Trust 
(including ISETS) 

• Jail Commissary 

• Sheriff’s Inmate 
Trust 

• County Home 
Commissary 

• County Home 
Resident’s Trust 
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Additional Funds To Consider 
Reporting on Supplemental AFR 

• Don’t Forget: 

 

– Redevelopment Commission Funds 

• Capital Projects (Bond Proceeds) 

• Debt Service (Incremental Tax) 

 

 

Supplemental AFR Contents 
• Due Date: to you January 20 
• Contact Information 
• Fund Name 
• Beginning Investment Balance 
• Ending Investment Balance 
• Beginning Cash Balance 
• Other Receipts 
• Other Disbursements 
• Ending Cash Balance 
• Indication of whether or not this is a new fund 
• Certification of responsible official 
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After Settlement Collections 
(Treasurer’s Cashbook) 

 
 
Fund Name 

Beginning 
Cash 

Balance 

Other 
Receipts  

 

Other 
Disbursements 

Ending Cash 
Balance 

After 
Settlement 
Collections 

 
8,555,222 

 
7,999,999 

 
8,555,222 

 
7,999,999 

Reverses last year’s entry 

After Settlement Collections 
(Treasurer’s Cashbook) 

 
 
Fund Name 

Beginning 
Cash 

Balance 

Other 
Receipts  

Other 
Disbursements 

Ending Cash 
Balance 

After 
Settlement 
Collections 

 
8,555,222 

 
7,999,999 

 
8,555,222 

 
7,999,999 

Adds Current Treasurer holdings 
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Other Supplemental AFRs 

 
 
Fund Name 

Beginning 
Cash 

Balance 

 
Other 

Receipts  

 
Other 

Disbursements 

Ending 
Cash 

Balance 

Jail 
Commissary 

 
275,645 

 
2,333,444 

 
2,475,225 

 
133,864 

Inmate Trust  
56,889 

 
989,677 

 
920,123 

 
126,443 

Gateway 100R and 
Annual Financial Report 

(AFR) 

2013 Overview and Update 
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Certified Report of Names, Addresses, Duties 
and Compensation of Public Employees  

(Form 100R) 

• Per IC 5-11-13 
– Must be filed with the State 

Examiner. 

– DLGF may not approve the budget 
of a unit until it is filed. 

– Must be filed electronically via the 
State Gateway. 

– Due January 31 each year. 

 

Certified Report of Names, Addresses, Duties 
and Compensation of Public Employees  

(Form 100R) 

– Must indicate whether the unit offers a health 
plan, a pension, and other benefits to full-
time and part-time employees.  

• Must indicate whether the unit 
has implemented a nepotism 
policy and a contracting policy.   

• Do NOT send copies of these 
policies to SBOA. 



10/11/2013 

7 

100R Contracting and Nepotism 
Policies 

• If in the 2012 AFR you indicated the county 
did not have either of these policies but the 
county does have them now, in order to have 
the budget approved, 

– Contact us by email to annualreport@sboa.in.gov 
and ask to “unlock the 2012 100R.   

– Make the necessary changes and re-submit. 

Information to Report on the 100R 

– Report ALL people employed by the unit for 
the previous year. (This includes part time, 
temporary, and seasonal employees.)   

– If a W2 is issued, that person should be listed 
on the Gateway 100R. (IRS Publication 15 has 
guidelines for determining if someone is an 
employee or a contractor.)   

– Elected officials including board members 
should be included. 

– Report the total compensation paid to the 
employee during the previous year. 

 

mailto:annualreport@sboa.in.gov
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New for 2013 
Ability to auto fill address fields 

New for 2013 
Ability to auto fill address fields 
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New for 2013 
Ability to auto fill address fields 

New for 2013 
Attestation Statement 

• Certifies that the data is accurate to the best 
of your knowledge and belief. 

• Must be signed by the official. 

• Must be mailed within 5 days of submitting on 
Gateway. 

• If you re-submit your form on Gateway, you 
MUST print, sign and mail a new attestation 
form. 

• Part of the Submission Process. 
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New for 2013 
Attestation Statement 

New for 2013 
Attestation Statement 
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New for 2013 
Attestation Statement 

New for 2013 
Attestation Statement 
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New for 2013 
Pension Reporting Per IC 5-11-20 
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New for 2013 
Pension Reporting Required by IC 5-11-20 

If the county has other pension plans, you will 
enter those on the next screen. 

AFR Additional Pension Plans 

• If you have other plans, answer YES and click 

Add a Plan 
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New for 2013 
Pension Reporting 

• If plans are Defined Contribution Plans, there is no further data 
entry.  Defined Benefit and Combination Plans require additional 
information on the next screen. 

 

Defined Benefit and Combination 
Plans 

• You will be asked if there is an actuarial 
study for the plan. 
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Defined Benefit and Combination 
Plans 

• If there is no actuarial study, you will be asked when you 
plan to have one completed. 

• If there is a study you will enter information on the next 
screen. 
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New for 2013 
Attestation Statement 

• Certifies that the data is accurate to the best 
of your knowledge and belief. 

• Must be signed by the official. 

• Must be mailed within 5 days of submitting on 
Gateway. 

• If you re-submit your form on Gateway, you 
MUST print, sign and mail a new attestation 
form. 

• Part of the Submission Process. 

New for 2013 
Attestation Statement 
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New for 2013 
Attestation Statement 

New for 2013 
Attestation Statement 
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New for 2013 
Attestation Statement 
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New for 2013 
 

Ability to upload local government 
contracts.   

This is voluntary 

Annual Financial Report (AFR) 

• New for 2013 

– Fund Changes 

• Fund Number 101155 Extradition was renamed 
Extradition and Sheriff’s Assistance 
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New for 2013 
Receipt Code Changes 

• R109 Alcohol Beverage/Liquor 
Excise Tax Distribution was renamed 
ABC Excise Tax Distribution 

• R114 Motor Vehicle/Aircraft Excise 
Tax Distribution was renamed 
Vehicle/Aircraft Excise Tax 
Distribution. 

New for 2013 
Receipt Code Changes 

 

• Added R136  ABC Gallonage Tax Distribution 

• Added R137  Wheel Tax/Surtax Distribution 

 

These amounts would have been previously 
included in R108  Other Taxes 
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New for 2013 
Receipt Code Changes 

 

• R416 Garbage/Trash Collection and Landfill 
Charges was renamed 

Garbage/Trash/Recycling/ 

Landfill Fees and Charges 

Chart of Accounts 
Implementation Impact on 

Gateway AFR 

• 2013 AFR will only accept the new 
standard fund numbers for Counties 

• The new fund codes are the same as 
the chart of accounts fund numbers 
with a prefix of 10 to indicate they 
are standard funds rather than 
custom funds that begin with 9.  
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Chart of Accounts 
Implementation Impact on 

Gateway AFR 

• If the 2012 AFR was completed using the:  
– Old chart of accounts, you will not have fund 

information roll forward for 2013; 
– New chart of accounts, you will see the funds 

and beginning balances roll forward. 

• New Codes listings for the Vendor Upload 
were posted last week to include the 
updates just discussed. 

Where to Find Help 
User Guide 
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Additional Help 
SBOA Website at www.in.gov/sboa 

Technical Assistance 

– Email the SBOA Help Desk at: 
annualreports@sboa.in.gov  

– Email IBRC Technical Support at: 
ibrctech@iupui.edu  

 

 

mailto:annualreports@sboa.in.gov
mailto:ibrctech@iupui.edu
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Chart of Accounts Update 

• There will be an update for 
January 1, 2014 

 

• You will be closing your two 
reassessment funds (1187 & 
1188) into a single  
Reassessment Fund #1224 

 

• We will be sending an email 
notification and posting a new 
fund table in December 


